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Co-Vender

Agreement Packet

Co-Vender  General Information

Co-Vender- A co-vender will be considered to be “renting” a portion of the tent, and the products will be displayed accordingly.  A co-vender will be considered part owner of the space for the run of the show.  Their fee shall be 25% of the gate cost for the show and any deposits required to be included in the cost to run the show (i.e. clean up fees).  In addition to this cost, if the co-vender does not carry their own insurance, 30% of the selling cost of any product sold by the co-vender shall be given to OakStar Ministries to cover insurance, tent maintenance and incidental costs.  If the co-vender holds a current liability policy, a copy must be provided to OakStar Ministries with this agreement, and OakStar Ministries will collect 15% of the selling cost of any product sold to cover maintenance of the tent.  (These fees can be negotiated by appealing to the Executive Board).
Scheduling
In accordance with faire regulations, all venders must submit a schedule of people working in a booth at all times.  For this purpose, co-venders must provide OakStar Ministries with a list of dates for the run of the faire that the co-vender or other authorized representative will be participating in the faire.  All co-venders or authorized representatives must adhere to proscribed garb requirements for the run of the faire.

All workers will be required to report to the faire site no later than two (2) hours before opening gate of the faire, unless previously authorized or arranged by the Executive Board.  Failure to abide by this rule of scheduling will cause the employee to be subject to purchasing an admission ticket to be admitted to the faire, at personal cost to the employee.

An employee is welcome to bring family members to the faire, and appropriate accommodations will be made to allow the employee to spend some time with this family member.  The responsibility of the admission ticket will reside with the employee or the family member.

Sanctuary
As OakStar Ministries is a place of sanctuary for actors, patrons and is considered a “safe zone” for children, behavior and language will be conducted in a manner befitting this ideal.  

I. Booth Staffing Responsibilities

A. Staffing:  I, the co-vender, will make certain that either an authorized representative or I will staff the sales area at all times.  I further understand that if I am unable to be present due to illness, family emergency or any other emergency, short of public state of emergency, I must provide an authorized representative to fulfill my duties at faire.  My representative will be knowledgeable with regard to my product, and will make every effort to learn about the other represented items in the sales area. 
II. Booth Start/Close Time

A. Ready Time:  I, the co-vender, agree to have my sales area completely set up and ready for sales, including being dressed in appropriate garb, no later than one-half (1/2) hour prior to opening gate.  I also agree that any representative that I appoint will also honor this policy.
B. Vehicle:  I, the co-vender, agree to have my vehicle off site and in the designated parking area no later than one (1) hour prior to the scheduled opening gate on each day of the faire that I attend.  I will not attempt to bring my vehicle on site at the end of the faire day until the Merchant Coordinator, or other authorized representative has authorized it.
III. Booth Sales Area
A. Setup/Breakdown:  I, the co-vender, agree to be available and assist with the set up and breakdown of the sales area on the assigned dates as approved by the Executive Board and faire management.  Failure to participate in this process or to appoint a representative will forfeit the right to have my items sold in the space, or my right to vend with OakStar Ministries in the future.  No refund of space rental will be made for failure to set up or breakdown.
B. Sales Area:  I, the co-vender, understand that I am renting a portion of the sales area from OakStar Ministries, and my items will be sold under their fair name.  I understand that I will be able to provide business cards for my sales area.  
C. Cleanliness:  I, the co-vender, agree to maintain a clean space within and outside the tent at all times.  I will empty trashes as necessary and will assist in maintaining the atmosphere in the tent.
D. Sales:  I, the co-vender, understand that OakStar Ministries provides a setting in which I may sell my wares and that OakStar Ministries and the management of the faire are in no way responsible for a lack in sales I may incur for any reason.  This includes, but is not limited to inclement weather, patron traffic, location of site, location of sales area, etc.  

E. Anachronisms:  I, the co-vender, understand that anachronistic items such as wristwatches, cigarettes, neon colors, cell phones, tennis shoes/sneakers, modern print bandanas, spandex/lycra, jeans or other modern style clothing is prohibited during the public hours of operation.  

F. Insurance:  I, the co-vender, understand that it is my responsibility to provide insurance for my products.  If I am unable to provide this coverage, I will be covered under the insurance policy carried by OakStar Ministries, and as such will comply with all rules implemented by the insurance provider.  This insurance coverage does not include health coverage, only liability for the site.  If my products are valued at $100 or more, I must provide separate coverage for these items.
G. Tax ID:   I, the co-vender, and responsible to carry my own tax identification number.  OakStar Ministries will log my tax liability for products sold, but I am responsible for filing my taxed in a timely fashion.  Any failure to report these earnings, resulting in a penalty to OakStar Ministries shall be the responsibility of my appointed representative or me.
IV. Code of Conduct

A.
Professionalism:  I, the co-vender, agree to behave in a professional manner at all times to best represent OakStar Ministries and the faire.  

B. Smoking:  I, the co-vender, understand that smoking is not permitted on site, and hereby agree to smoke in only designated smoking areas.  These sites will be away from public view and will be during scheduled breaks as provided by OakStar Ministries.

C. Family Show:  I, the co-vender, understand that the faire is a family based show, and as such, when I am representing OakStar Ministries or the faire I will conduct myself in a mild PG-13 manner.

D. Alcohol and Drugs:  I, the co-vender, understand that the suspicion of use of alcohol and/or illegal drugs during faire hours will not be tolerated, and could result in permanent dismissal from the site.
V. Wares and Photos


As the faire requires photos of all items sold at faire, photos of my products will be submitted to OakStar Ministries to be included with their application for vending.

A. Wares:  I, the co-vender, agree to provide a complete inventory listing including description of the item and price point, with a photo representative of the item (only one per style).  Each item will be provided with an inventory call number by OakStar Ministries to be used during sale.  Providing OakStar Ministries with an inventory item or photo does not guaranty that an item can or will be sold.  All items will be considered with the guidelines set by the faire
VI. Fines:  I, the consigner, understand that failure to comply with any stated rule that incurs a fine against OakStar Ministries shall be my responsibility.  These fines may be financial, or physical (such as expulsion) as deemed necessary by the management of the faire.
With my signature, I, the consigner, agree to adhere to all the rules of the above contract.  I understand that failure to do so may result in the removal of my product from OakStar Ministries' sales area without refund.









(Consigner
(Co-Vender
Signature








Printed Name






Date
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	Consigner or Co-Vender Business Name


	Office Use only

	Faire Business Name if different than above



	Consigner or Co-Vender’s Name



	Address



	City


	State
	Zip Code

	Business Phone


	Home Phone
	Cell Phone

	Brief Description of the wares proposed for inclusion at faire, with price point
	My wares require:

(Electricity (additional fee)

(Running Water

Booth information

OakStar Ministries offers a 10% discount to cast and venders.  

(I will also offer this discount.

(I will not offer this discount.

Additional requests:




